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FOOD AND BEVERAGE CONCEPT BRIEF DETAILED TRACKER

DESIGN PROGRAMMING STAGE
ACTION TRACKER

Column1 Column2 Column3 Column4 Column5 Column6 Column7 Column8 Column9
# DATE EVENT DONE BY DESCRIPTION CORRECTION DESCRIPTION BY STATUS PROOF

No. date of  event register Stakeholder Clear description of the comment made Stakeholder Open / Close
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Type of event (meeting, workshop, 
comments)

Clear description of the action 
needed to manage the comment

Reference of the change or update 
on the deliverable
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EVENT TYPE DONE BY STATUS
… … …
MEETING CLIENT+CONSULTANT+OPERATOR OPEN
WORKSHOP CLIENT CLOSE
GENERAL COMMENT CONSULTANT
COMMENT FROM A WORKSHOP OPERATOR
COMMENT FROM A SUBMISSION OTHER(SPECIFY)
ENDORSEMENT
APPROVAL
OTHER
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